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May 6, 1993

Mr. Matt Monsees
USEPA
345 Courtland Street, N.E.
Atlanta, GA 30365

Dear Mr. Monsees:

RE: Delivery Order #4001-F4-053
West Lees Mill Road Drum Site
Riverdale, Georgia

Enclosed for your approval and signature is the 1900-55 form for the delivery order referred to
above for the date of May 5, 1993.

After you or your representative sign the form, please send one signed copy back to me at the
above-listed address as soon as possible.

If you have any questions or require any additional information, please do not hesitate to contact
me at 404-729-3900.

Sincerely,

'OHM REMEDIATION SERVICES CORP.

?i ster J. Keskonis
/ ERCS Contract Auditor

PJK:lhw

Enclosure

pc: 14185

MM 1 3
5335 Triangle Parkway, Suite 450 • Norcn.ss. Q-orgiu 3()(W2 • 404-729-3900



JJEPA STANDARD FORM 1900-55 |
IJContractor Personnel Report |

US ENVIRONMENTAL PROTECTION AGENCY
HAZARDOUS SUBSTANCE RESPONSE FUND CONTRACTOR COST REPORT

| Page: 1
I Date: 05/05/93

|| Site Name: WEST MILL DRUM
I) Contractor: OHM REMEDIATION

| Delivery Order #: 4001-F4-53
| Contract #: 68-S1-4001

II
|| EMPLOYEE
|| ASSIGNED
II
II
||OHM REMEDIATION:
||Kes)conis, M.
II
|| .................
II
||OHM REMEDIATION
II
|| 04/20/93
||VanderHeidejwma, L
II
||03/31/93

BMP
ID

5441

2681

JJSHERMAN, GARY |8011
IJKeskonis, P. J4097
IJVanderHeidejwma, L|2681
II
||03/30/93
jJAltman, p.
||VanderHeidejwma, L
It
||03/29/93
jJKeskonis, M.
||VanderHeidejwma, L
II
||03/26/93
IJAltman, P.
II
||03/25/93
||VanderHeidejwma, L
II
||03/24/93
jJKeskonis, P.
II
II
II
II
II
II
II
II
II
II

II
II
II
II
II
II
II
II
II
II
II
II
II
II
II
II
II

4302
2681

5441
2681

4302

2681

4097

WORK
CLASSIFICATION

Field Clerk/Typist

Secretary

Field Clerk/Typist
Program Auditor
Secretary

Program Manager
Secretary

Field Clerk/Typist
Secretary

Program Manager

Secretary

Program Auditor

CLIN #

S2-10-01

S5-25-01

S2-10-01
S5-15-03
S5-25-01

S5-10-03
S5-25-01

S2-10-01
S5-25-01

S5-10-03

S5-25-01

S5-15-03

TASK

06

06

DAILY
HOURS

REG

0.00

iDJUSTN

0.50

06| 1.50
06| 2.00
06| 0.50

06
06

06
06

06

06

06

0.50
0.50

5.00
-0.50

0.50

1.50

1.50

OT

0.00

ENTS --

0.00

RATES

REG j OT
1 1

1
26.25| 26.25

1

28.74

0.00| 26.25
0.00| 36.23
O.OOJ 28.74

0.00
0.00

0.00
0.00

0.00

0.00

0.00

80.15
28.74

26.25
28.74

80.15

28.74

36.23

43.11

26.25
36.23
43.11

80.15
43.11

26.25
43.11

80.15

43.11

36.23

1 ! ' i i . i i i l
|| TOTAL PERSONNEL COST FOR TODAY:

LABOR
COST

0.00

14.37

PER TOTAL | ||
DIEM | INDIRECT | PERSONNEL |SEE||
M&IE

0.00

0.00

39.38| 0.00
72.46J 0.00
14.37J 0.00

40.08
14.37

131.25
-14.37

40.08

43.11

54.35

449.43

0.00
0.00

0.00
0.00

0.00

0.00

0.00

COSTS

0.00

0.00

0.00
0.00
0.00

0.00
0.00

0.00
0.00

0.00

0.00

0.00

COST | CMT||1 II1 1 II1 II
0.00| ||

1 II
------------- II1 II1 IIIIII

14.37| 6 1|
1 II

II
39.38| 8 1|
72.46J 10||
14.37) 5 II

40.08
14.37

131.25
-14.37

40.08

43.11

54.35

449.43

II
II

111
4 II

II
II

nil
3 II

II
II

2 II
II
II
'I

II
II

9 II
II
II
II
II
II
II
II
II
II
II
II
II
H
II
II
II
II
II
II
II
II
II
II
II
II
II
II
II

=HI
II

|| TOTAL PERSONNEL COST TO DATE: 1,544.61 ||

13



||EPA STANDARD FORM 1900-55 |
([Contractor Equipment Report j

US ENVIRONMENTAL PROTECTION AGENCY
HAZARDOUS SUBSTANCE RESPONSE FUND CONTRACTOR COST REPORT

I Page: 2 ||
I Date: 05/05/93 II

Site Name: WEST MILL DRUM
Contractor: OHM REMEDIATION

| Delivery Order #: 4001-F4-53 ||
j Contract #: 68-S1-4001 jj

II
(I EQUIP ID
II
1!

II
II
II
II
II
II
II
II

II
II
I I
II
II
II
II
II
II
II
II
II
II
II

II
II
II
II
II
II
II
II
II
II
II
II
II
II
II
II
II
II
II
II
II
II
II
II
II
II

EQUIPMENT ITEM CLIN # TASK

....

SERVICE
DATE

VO EQUIPM1

DAILY j
DAILY j WORK | TOTAL | RATE j RATE j INDIRECT
HOURS | STATUS j DAYS j | TYPE j COSTS

ENT ITE ^IS

I I
|| TOTAL EQUIPMENT COST FOR TODAY: 0 .00

TODAY'S
COST

0 .00

1 1
TOTAL TO |SEE|

DATE j CMTJ

1
1
1
1
1
1
1
1
1
1

1
1
1
1
1
1
1

1

II
II
II
II
II
II
II
II
II
II
II
II
II
II
II
II
II
II

———1
II

TOTAL EQUIPMENT COST TO DATE: 171.78



JJEPA STANDARD FORM 1900-55 j
(Contractor Other Field Costs |

US ENVIRONMENTAL PROTECTION AGENCY
HAZARDOUS SUBSTANCE RESPONSE FUND CONTRACTOR COST REPORT

I Page: 3 ||
| Date: 05/05/93 ||

|| Site Name: WEST MILL DRUM |
|| Contractor: OHM REMEDIATION |
II —————————————————————————————————————————————
II
|| MATERIAL PURCHASED
II
||OHM REMEDIATION:
IJStorage/Disposal 03/06/93
((Storage/Disposal 03/06/93
II
II
II
II
II

II

II
II
II
II
II
II
II
II
II
II
II
II
II
II
II
II
II
II
II
II
II
II
II
II
II
II
II
II
II
II
II
II
II
II
II
II
II
||
II
II
II
II
II
II
II
II
II

| AMT/
STATUS! TASK | VENDOR | INVOICE #j OTY

F
F

03
03

MKC Enterprises
MKC Enterprises

89736
115466

0.6
0 .4

UNIT

|| OTHER COSTS FOR TODAY:

Delivery Order #: 4001-F4-53 ||
Contract #: 68-S1-4001 ||

COSTS

2,715.00
855.30

3,570.30

INDIRECT
COSTS

352.95
111.19

464.14

1! ———————————— .
|| AWAITS TOTAL (ALL) :

|| TOTALS FOR TODAY (including AWAITS) :

TOTAL
COSTS

3,067.95
966.49

4 ,034 .44

0.00

4 , 0 3 4 . 4 4

SEE ||
CMT||

II
12 1|
13 II

iV

IIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIII
ItIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIII

=HI
II

=HI
II

=HI
II

TOTAL OTHER FIELD COSTS TO DATE (including AWAITS) : 4,328.73 ||



||EPA STANDARD FORM 1900-55
|| Contractor Comments

US ENVIRONMENTAL PROTECTION AGENCY
HAZARDOUS SUBSTANCE RESPONSE FUND CONTRACTOR COST REPORT

| Page: 4
| Date: 05/05/93

Site Name: WEST MILL DRUM
Contractor: OHM REMEDIATION

| Delivery Order #: 4001-F4-53
Contract #: 68-S1-4001

COMMENT COMMENTS

10

11

12

13

PERSONNEL

03/30/93-4302-Altman, P.-OHM REMEDIATION

MR. ALTMAN'S DUTIES INCLUDED THE FOLLOWING: INVESTIGATED AND DISCUSSED DISPOSAL AND ANALYTICAL STATUS WITH OSC.

03/26/93-4302-Altman, P.-OHM REMEDIATION
I

MR. ALTMAN'S DUTIES INCLUDED THE FOLLOWING: INVESTIGATED COMBINING ANALYTICAL ACTIVITIES WITH DUCAN ROAD DRUM WASTE. |
I

03/29/93-2681-VanderHeidejwma, L.-OHM REMEDIATION I
I

MRS. VANDERHEIDEWIJIMA WAS INCORRECTLY BILLED FOR .5 HOUR ON 3/29/93. THE CORRECT BILLING DATE IS 3/30/93 FOR .5 HOUR.|
THIS CREDIT AND SUSEQUENT DEBIT FOR THE HALF HOUR ON 3/30/93 WILL CORRECT THIS ERROR.

03/30/93-2681-VanderHeidejwma, L.-OHM REMEDIATION

SEE COMMENT FOR 3/29/93 ADJUSTMENT. MRS. VANDERHEIDEWIJIMA1 S DUTIES INCLUDED THE FOLLOWING: TYPING, COPYING,
DISTRIBUTING AND FILING LETTER AND 1900-55 DOCUMENTATION. ||

II
03/31/93-2681-VanderHeidejwma, L.-OHM REMEDIATION II

II
SEE COMMENT FOR MRS. VANDERHEIDEWIJIMA FOR 3/30/93 ADJUSTMENT. ||

II
04/20/93-2681-VanderHeidejwma, L.-OHM REMEDIATION II

II
MRS. VANDERHEIDEWIJIMA'S DUTIES INCLUDED THE FOLLOWING: COPYING, COLLECTING, AND PREPARING VARIOUS T&D INFORMATION AND||
PREPARATION OF FEDERAL EXPRESS PACKAGES. II

03/25/93-2681-VanderHeidejwma, L.-OHM REMEDIATION

MRS. VANDERHEIDEWIJIMA'S DUTIES INCLUDED THE FOLLOWING: TYPING, COPYING, DISTRIBUTING, AND FILING DELIVERY ORDER
ACKNOWLEDGEMENT LETTER, PREPARING NEW JOB FILE.

03/31/93-8011-SHERMAN, CARY-OHM REMEDIATION

MR. SHERMAN'S DUTIES INCLUDED THE FOLLOWING: ADJUSTED PERSONNEL HOURS AND PRINTED A 1900-55 REPORT.

03/24/93-4097-Keskonis, P.-OHM REMEDIATION II

MR. KESKONIS1 DUTIES INCLUDED THE FOLLOWING: COMPILED P.O. FOR ASC, FAXED 3-BID INFORMATION AND SOLE SOURCE FORMS TO jj
EPA. II

II
03/31/93-4097-Keskonis, P.-OHM REMEDIATION II

MR. KESKONIS1 DUTIES INCLUDED THE FOLLOWING: REVIEWED CTD WITH F. ALTMAN AND 1900-55 REPORTS.

03/29/93-5441-Keskonis, M.-OHM REMEDIATION

MR. KESKONIS1 DUTIES INCLUDED THE FOLLOWING: AUDITED EMPLOYEE HOURS, COST DETAIL REPORT, CAPTURED UNBILLED PERSONNEL
COSTS, SETUP SITE INTO RCMS, COMPILED 1900-55 FOR 3/6 AND 3/29, COMPILED DOCUMENTATION FOR SUPPORT.

OTHER FIELD COSTS

03/06/93-Storage/Disposal-MKC Enterprises-OHM REMEDIATION

TWO INVOICES WERE FINALIZED ON THE 3/6/93 AWAIT BILL FOR MKC. THE AMOUNTS WERE 2715.00 AND 855.00. THE REMAINING
1224.70 WAS FINALIZED AT ZERO.

03/06/93-Storage/Disposal-MKC Enterprises-OHM REMEDIATION

SEE COMMENT FOR 3/6/93 AWAIT/FINAL FOR MKC.

Percentage of ceiling utilized: 60.451% ***



TOTAL DAILY ERCS COSTS (excluding AWAITS): S 4,483.87 TOTAZ'ERCS CC/STS TO DATE (including AWAITS) : $ 6,045.12

'̂

OF/le-REPRESENTATIVE DATE /SIGNATURE OF CONTRACTOR'S REPRESENTATIVE | DATE |j



SITE: WEST MILL DRUM
PRIME CONTRACTOR: OHM REMEDIATION
PROJECT CEILING: 10,000.00

(4001-F4-53)
CONTRACTOR INCIDENT OBLIGATION LOG

March 1993
PAGE 1

PERSONNEL
DATE COST

TTD: 0 . 00

6 698.24
29 406.92
30
31 -9.98

1095.18
TTD: 1095.18

EQUIPMENT OTHER COSTS
COST W/O AWAITS AWAITS

0.00 0.00 0.

171.78 294.29 5842.
171.78 -- 5842.
-171.78 -- 5842.

5418.

171.78 294.29 5418.
171.78 294.29 5418.

.00

10
.10
.10
.35

35
35

DAILY TOTAL TOTAL CEILING BALANCE

0.00 0.00

7006.41 7006.41 10000.00 2993.59
6420.80 7585.11 10000.00 2414.89
5670.32 7413.33 10000.00 2586.67
5408.37 6979.60 10000.00 3020.40

6979.60
6979.60

% REMAINING

29.94
24.15
25.87
30.20

*** Percentage of ceiling utilized as of 05/04/93: 69.796%



MKC ENTERPRISES, INC.
5856 NEW PEACHTREE RD. • ATLANTA, QA 30340
(404) 457-1341—Administrative
(404) 457-9752—FAX

ENVIRONMENTAL SPECIALISTS

•OLD
TO

ID #M0250
OHM CORPORATION
90 ALMON ROAD
COVINGTON, GA 30209
Attention: PETE KESKONIS

SHIP

OUR NO

89736
YOUR NO

115466 Net 10 days from date of Invoice
SHIPPED VIA

QUANTITY DESCRIPTIONS

Customer: US EPA REGION IV-LEE'S MILL RD. SITE

PROFILE

SAMPLYING & ANALYTICAL (REPORT NO. 42071)

TOTAL DUE:

"TO SV

THANK YOU FOR CHOOSING MKC ENTERPRISES, INC.

2715.00

TRANSPORTER STORER & DISPOSAL FACILITY
EPA/EPD PART B PERMIT NO. HW-OOHS) HAZARDOUS WASTE PACKAGING MATERIALS



MKC ENTERPRISES, INC.
5856 NEW PEACHTREE RD. • ATLANTA, GA 30340
(404) 457-1341—Administrative
(404) 457-9752—FAX

ENVIRONMENTAL SPECIALISTS

SOLO
TO • OHM CORPORATION

. 90 ALMON ROAD
OOVINGTON, GA 30209

• Attention: PETE KESKONIS

ID #M0250
SHIP •
TO

INVOICE DATE
03/09/93

OUR NO
89667

TERMS

Net 10 days from date of Invoice
SHIPPED VIA

QUANTITY DESCRIPTIONS

4 HR

57 ML

2 DM
3 DM

Manifest #87814 - 03/06/93
Customer: US EPA REGION IV-LEE'S MILL RD. SITE (ID #M0250)

PERSONNEL

1 TECHNICIAN (RESPONDING TO AN EMERGENCY)

PICK UP

DORAVILLE, GA TO RIVERDALE, GA (RETURN)

STORAGE

55 GALLONS (PETROLEUM DISTILLATES)
85 GALLONS (PETROLEUM DISTILLATES)

TOTAL DUE:

THANK YOU FOR CHOOSING MKC ENTERPRISES, INC.

60.00

2.90

75.00
100.00

240.00

165.30

150.00
300.00

TRANSPORTER STORER & DISPOSAL FACILITY
EPA/EPD PART B PERMIT NO. HVVOOHS) HAZARDOUS WASTE PACKAGING MATERIALS



TIME REPORT
EMPLOYER NAME

ID

0\

0|

01
01
01

44

14

41

41

4)

P»o|tcl Nam«

v~»6yr r* \\JL 0 K.Ofv\
C^MLtfVN\UL PCB

6koo't.<->'J) K-t)f^O
5TD • 4J)unPLf.

ADMINISIHA11ON

PROJECT SUPrORT

VACATION

PCRSONAI. IIĴ ESS

IIOIJDAY

PAY
CODE

f,

15,
j;
g.

R.

EMPLOYEE #

PHOJ PHASE-TASK

^* *0^?
I \ C^ Ck ̂ ^

Ii2.3~?
|L)O5-cj

1 MM]

PREV
WAGE
CODE

tU Ql^ Jkf
KMnmwi NIVNMIMII Rjmiwn Bf

l*nfV»)M M|1lll«ft ttttlftrt:

A | t Mnplfaltff «i|tK *f'ftffn*»lff ftlMrl •nj ft«<*Jwtf"

1 | Mm lnw*t J M Ihll »tMl ll (Mtttl

D.I (Mwttrt t<r«fe« W to DM «wk«4 If <nw far Ainltul

For Prevailing Wage codes, consult tile responslble person.

PAY
CODE

R

E

D

OFFICE LOCATION NAME

So-'THE^T"

APPROVAL

î Lrarvag/
/"S*^

^r >*T/ /

f ̂L>

TOTAI5

APPROVAL

ToUli

R«g

5
1
1
G
ft

LO-

OT

DESCRIPTION

REIMHURSADLE

EMERtSENCY RESPONSE

BASE RAIT (SHOP RATE)

*8un

R 0

t

PAY WEEK ENDING

H/os/^S
Mon

R

s
I.
\

ft
ID

O

*Tii«

R

I

0

1
-

1

o
*Wtd

R

•

0

«̂ |L
Mhwf

R 0

•F.I
R

A

8

o
'S.I

R O

DESCRIPTION

•1 PROJECT TIME

•1 PROJECT TIME (BR. AIR)

11 BID A PROPOSAL

11 EQUIPMENT MAINTENANCE

13 FACILITIES MAINTENANCE

ID

»

IT

11

4t

41

DESCRiritON

1RAININK

RESEARCH A DKVEIX)PMENT

ASSET UNDER CONS! RUCTION

VOLUNTARY TIME OFF

PERSONAL IIOIJDAY



TIME REPORT
EMPLOYKKNAIMK

/fa?/esfa">

ID
01
01
ol
01
01
o/
0'
01
61
01
Ol
01

25
»
M

41

4!

4J

rio|*cl Mumt

WfrierTD
ZLCO
M rite
Btti&ct&t.
PAttdvA
&I7XMW**
£&5e»e>i
f&#4rt

Mp$rt£tfiift-tt>.
conTtttf ctM»*r
Cofrtw ctAiGfrr
Co»nt4<-r Ou>&o»r
TMiM*-8Jft
AUMINISIRAIION

r«oj»x;r sitrnittr
VAtAIIDN

rr.RS4>NAi, IIJWF.SS
IIUIJUAT

PAY
CODE

K

£

I

ft

t

R
R

£ .

pnoj

EMPLOYEE #

yo</7

PHASE-TASK

/3W/
m<8
/3(9o5
w&
/w?

/do 37
IZI/2.
ilivo
jy/:e?
/0F90
/<%?/
72&
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WAGE
CODE

/Z7
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01
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M
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r
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CODE

R

E
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/VQK/oV
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H

1
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\
—

/
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<£

H

w
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-
—
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—
—
—
—
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*"•
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^*

—
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KMKRCKNCY RESCONSE

BASE RA1E (SHOP RA1E)
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—
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-
— •
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—
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-
-
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-
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-

i

PAY WEEK ENDINU 1
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n
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—

3
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—

—
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O

—
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11
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11
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U

DESCRirtlON

rROJF.CTIIMR

FROJECrilMK (BR. AIR)

•ID A tROroSAL

EQUIPMENT MAIK1CNANCE

rACILTIIU MAINTENANCE

Iff.

IS

17

11

41

47

»F.5CRirilON

TRAINING

RESEARCH A DKVHjOrMfNI

ASSKI UNI>F:R tiwsiRiicmw
VUI.UHIARY11KIF.orr

PERSONAL HOLIDAY



TIME REPORT
KMI'I.OVKI, NAME EMI'LOYEE # OFFICE LOCATION NAME PAY WEEK ENDING

OHM Ct)i|K>intinii

ID Projtcl H»m«

JZCO

PAY
CODE pnoj PHASE-TASK

I&/8

rnev
WAGE
CODE APPROVAL

Total*

R«0 OT

Sun 'Mon luti Thur SM

fo# 77 te

R

6-5" o.s
1.5

0'
X

QL
01

0.S
2.

AUMINI5IKA1ION

8

TOTAI5 8
ArrRovAi.

PAY
CODE

R

E

D

DESCRIPTION

REIMBURSABLE

EMERGENCY RESPONSE

DASE RAIT (SHOP RATE)

Prevailing Wage codes, consult site responsible person.

ID

II

11

11

11

U

DESCRIPTION

PROJECT TIME

PROJECT TIME (BR. AIR)

•ID A PROPOSAL

EQUIPMENT MAINTENANCE

FACILITIES MAINTENANCE

ID

15

IT

11

41

4?

IIESCRIPIION

1RAININC

RESEARCH A DF.VKIX)PMF.NI

ASSKr UNDER tONSI RUCTION

VOLUNTARY 11ME OfT

PERSONAL HOLIDAY



TIME REPORT
KMI'LOYKK NAME
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CODE
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A
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EMPLOYEE # '

l̂l

PROJ PHASE-TASK

K%7

l^/Tt
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Justification for Linda VanderHeideWuma for Week Ending 3/27/93

13807 - Typing, copying, distributing and filing letter and 1900-55

12212 - Typing, copying, distributing and filing letter and 1900-55

11580 - Typing, copying, distributing and filing letter and 1900-55

12590 - Typing, copying, distributing and filing letter and 1900-55
«

11546 - Typing, copying, distributing and filing letter and 1900-55

13037 - Typing, copying, distributing and filing letter and 1900-55

13340 - Typing, copying, distributing and filing letter and 1900-55's

13341 - Typing, copying, distributing and filing letter and 1900-55's

13839 - Typing, copying, distributing and filing letter and 1900-55's, filing

14039 - Typing, copying, distributing and filing letter and 19000-55 (already put on
1900-55), 85% letter, filing

13833 - Typing new version of progress report, copying, binding, distributing and filing,
filing and distribution of signed 1900-55's from the field, typing, copying,
distributing and filing letter re final invoice claim, typing, copying, distributing
and filing letter re government property release

13946 - Typing, copying, distribution and mailing of letter re Solmax final payment,
filing and distribution of signed 1900-55's

14166 - Typing, copying, distributing and filing delivery order acknowledgement letter,
preparing new job file

14185 - Typing, copying, distributing and filing delivery order acknowledgement letter,
preparing new job file

13268 - Filing and distribution of signed 1900-55's
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Justification for Linda VanderHeideWijma for Week Ending 4/24/93

11446 - Typing section of monthly report
r

12212 -

12263-

12590-

13268-

13318 -

13492-

13510 -

13536 -

13710 -

13607-

13839 -

13827 -

13919 -

14059-

13873 -

14166-

14185-

11552 -

13319 -

13341 -

13340-

13805-

information
', copying, collating and preparing Fedx package for T&D

" ", copying, collating and preparing various T&D information and
preparation of Fedx packages

tt tf

if 11", typing, copying, distributing and filing letter re 85%

tt it

for mailing
, typing bid request for building demolition, preparing fedx pkgs.
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Justification for Linda VanderHeideWijma for Week Ending 4/3/93

14166 - Typing, copying, distributing and filing letter and 1900-55's

13510 - Typing, copying, distributing and filing letter and resubmitted 1900-55's,
filing and distribution of signed 1900-55's

< 't
13802 - Typing, copying, distributing and filing letter and 1900-55, filing and'distribution

of signed 1900-55's, copying signed 1900-55's from the field to be sent to EPA
for files

14185 - Typing, copying, distributing and filing letter and 1900-55, filing

11890 - Typing, copying, distributing and filing letter and 1900-55's

13237 - Typing, copying, distributing and filing letter and 1900-55

13268 - Filing signed 1900-55's from the field

14059 - Typing, copying, distributing and filing letter and 1900-55's

13037 - Typing, copying, distributing and filing letter and 1900-55's, filing

13340 - Typing, copying, distributing and filing letter and 1900-55

13805 - Typing and distributing vendor equipment list, typing and distributing request for
bid

105965 - Typing memo re billing and work on TERC Proposal, arranging airline tickets
and hotel for Mark Rigatti, copying profiles and job descriptions for proposal
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